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MNOJOKEHHUE
0 npuoOpeTeHHH, yyeTe, XpaHEeHHH 06JIAHKOB JOKYMeHTOB 00 00pa3oBaHuH

1. O6uHe noJIoKeHHs

1.1.HacTosmiee nojoxenue pa3paboTaHo B COOTBETCTBUU ¢ DenepanbHbIM
3aKk0HOM OT 29.12.2012r. Ne 273-®3 «O6 obpazoBanuu B Poccuickon
®enepauun» ct. 60, [Iprkazom MunucrepcTBa 06pa3oBaHus U Hayku Poccuiickon
®enepauuu ot 27asrycra 2013r. Ne 989 «O6 yTBepxkaeHnH 0Opa3LOB U ONMHUCAHUH
aTTecTaToB 06 OCHOBHOM OOILIEM U CpeliHeM 00111eM 00pa30BaHUU U MPHIIOKEHUH
K HUM», [Ipukazom MunucTepcTBa 00pazoBaHHs U Hayku Poccuiickoit Denepannu
ot 14 pespans 2014 r. Ne 115 «O6 yrBepxkaenuu [lopsifika 3anojnHeHus, yueTa 1
BbIZIa4YH aTTECTATOB 06 OCHOBHOM OOILEM H CpelHeM 00LIeM 00pa30BaHHH U HX
ny6ankaTax», [IpukazoM MuHHCTEpCTBa 06pa3oBaHus U HayKd Poccuiickol
®enepauuu ot 30 arycra 2013 r. Ne 1015 «O6 yrBepxaenuu Ilopsiaka
OpraHM3aliy U OCYLIECTBIEHUs 00pa30BaTEIbHOM AEATENIBHOCTH 10 OCHOBHbIM
06111e06pa30BaTeIbHBIM IPOrpaMMaM- 06pa3oBaTeIbHbIM IPOrpaMMam
HaYaJbHOTO OOLIEro, OCHOBHOIO OOIIIET0, U CPeIHEro 001IEro

06pa3oBaHus»,Y CTAaBOM MyHULHIAIBEHOTO GO/KETHOrO 00111e00pa30BaTebHOrO
yupexieHus TiMHasHu Ne45 (nasee — YupexaeHue).

1.2. JlokyMeHTBI 06 06pa30BaHUH BbIIaBa€MbI€ Y UPEIKICHUEM I10 3aBEPLICHHIO
Kypca OCHOBHOTO 00111ero oopa3oBaHHs:

-arTectaT 06 OCHOBHOM 00111eM 06pa30BaHUH H MPUIIOKEHUE K HEMY;

-aTTecTaT 06 OCHOBHOM 00111eM 00pa30BaHUU C OTIMYHEM U MPUIIOKEHHUE K HEMY.
ATTecTaT COCTOMT U3 OOJIOKKH, TUTYJIA U IPUIIOKEHHUS K aTTecTaTy 00

OCHOBHOM 00111eM 06pa3oBaHuK/ aTTecTaTy 06 OCHOBHOM 001eM 00pa3oBaHKH ¢
OTJIMYUEM.

1.3. JlokyMeHTbI 06 06pa30BaHUH BblIaBaeMble Y YPEKICHUEM I10 3aBEPLLCHHIO
Kypca cpeqHero obuiero oopa3oBaHus:

-aTTecTaT 0 cpeaHeM o01eM 00pa30BaHUH U NPUIIOKEHUE K HEMY;

-aTTecTaT O cpeJHeM 0011eM 00pa30BaHUM C OTIMYMEM U NPUIIOKEHHE K HEMY .
ATTECTaT COCTOUT U3 00JIOKKH, TUTYJIA U IIPUIIOKEHHUS K aTTECTaTy O CPEIHEM
o61eM 06pa3oBaHuK/ aTTECTATy O CpeJiHeM 001eM 00pa3sOBaHUH C OTIHYUEM.
BraHk THTYyJIa ¥ 6IaHK MPUJIOKEHHs (1aee BMecTe — OIaHKH) SIBIIAIOTCA
3aIMILEHHON OT MOAAEIIOK Monurpadpuyeckoi NpoayKuuen yposHs «b» u
M3rOTABJIMBAIOTCS 110 €IHHOMY 00pa3lly B yCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
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Poccuiickoi @enepanuu nopsiike B COOTBETCTBUM C TEXHUUECKUMHU
TpeOOBaHUSIMHU U YCIOBUSMU U3TOTOBIICHHUS 3alLULLIEHHON MOMUrpaduyecKom
MPOAYKIHH, yTBepKIEHHBIMUA NpUKa3oM MuHuctepcTBa puHaHCOB Poccuiickon
®enepauuu ot 7 GeBpans 2003r. Ne 14H. (3apeructpupoBaHHblii MUHUCTEPCTBOM
toctuumu P® 17.03.2003, per.nHomep 4271) ¢ ”BMEHEHUSIMUA, BHECEHHBIMU
npuka3zom Munuctpectsa ¢puHascoB PO ot 11.07. 2005 roga Ne 90H
(3apeructpupoBaH MunuctepctBoM ocTuliud PO 02.08.2005 r. per. Homep 6860)
1.4. Bei6op npeanpusTUi — U3roToBUTENEN OJ1aHKOB IOKYMEHTOB
OCYILLIECTBISETCS Y YPEKAEHUEM CaMOCTOSATENBHO.
CaeeHus O MPEANPUATHAX — U3TOTOBUTEISX 3aLUILEHHOHN Monurpaduyeckoi
npoaykuuu Haxonstes Ha caiite ®HC Poccun no agpecy: www.nalog.ru B
pazzaene «JIuleH3uu, pa3peleHus, peecTpbl» 110 aJipecy:
http://nalog.ru/gosreg_vd/licensing_poligraf/.
1.5 JInuam, yCrelHo MpoLIeIIUM rocyAapCTBEHHYIO HTOTOBYIO aTTECTALMIO
1o o6pa3oBaTesibHBIM TPOrpaMMaM OCHOBHOIO 00LIEro 00pa3oBaHus, BbI1AETCs
aTTecTaT 06 OCHOBHOM 00111eM 00pa30BaHUU C NPUIIOKEHUEM, ITOATBEPKAAIO LUK
oJy4eHHe OCHOBHOr0 001ero o6pa3oBaHusi.
1.6. JIuiiam, yCreIHo MpoLIeAIUM IOCY JapCTBEHHYIO HTOTOBYIO aTTeCTALMIO
1o o6pa30BaTeNbHBIM IPOrpaMMaM CpeJHero obiero 00pa3oBaHus, BbIACTCs
aTTecTaT o cpeiHeM ob1ieM 06pa30BaHUH C MPHIIOKEHHEM, TOATBEPIKAAIOLIMHI
rmoJlyyeHHe cpeiHero obuiero obpa3oBaHus.
2. lMopsiaok npuoGpereHust 6JJaHKOB JOKYMEHTOB B 00pa30BaHHH.
2.1 lupextop YupexIeHus NIPpUKa30M HazHa4yaeT OTBETCTBEHHOE JIMLIO 3a y4YeT
JOKyMeHTOB 00 00pa30BaHUH.
1) HazHaueHHO€E NMPpUKa30M AUPEKTOpa YUpeKAeHHs JIULO, OTBETCTBEHHOE 3a
y4eT U JIOKyMeHTOB 00 00pa30oBaHMH MPENOCTABIISET TUPEKTOPY CBOAHYIO
MPOTHO3HYIO 3asBKY Ha HEOOXOAMMOE KOIMYECTBO OIAHKOB JOKYMEHTOB 00
00pa3oBaHUU Ha TEKYLIUH yuyeOHBIH ro.
2) ExxeroHo B cpoK 10 | OKTSIOpsI OTBETCTBEHHBIA (OPMUPYET U MPEACTABIAET
JUPEKTOpY YUpekIeHHUs OTYET O PACXOJOBaHHH 6J1aHKOB JOKYMEHTOB 00
06pa3oBaHKH 3a MepUOJ ¢ | OKTAOPs MpebIayIero roaa mno 30 ceHTsops
TeKyLIero rojia, a Takke KOJIMYeCTBO HEMCIONb30BaHHBIX OJIaHKOB.
3) EsxeroaHo B Cpok 10 | OKTA6ps OTBETCTBEHHBIH, IPEAOCTABIIAET AUPEKTOPY
Vupesk/IeHHs CBEIEHUs O KOIMYeCTBE yJalluXcs U1 Bbla4i aTTecTaToB 00
00pa30BaHUH B TOM YHCJIE ATTECTATOB C OTINYHUEM.
4) 3asiBKM Ha KaxIbli BUJ OJaHOYHOM NPOTYKLHH HOPMUPYIOTCS OTACNBHO.
5) EskeromHo B cpok 110 | HOSOPs OTBETCTBEHHBIH, (HOPMUPYET CBOJHYIO 3asBKY
Ha npuoOpeTeHne GIaHKOB JOKYMEHTOB 00 00pa3oBaHUM U MPEIACTABIACT €€ Ha
MOJIKCH AUPEKTOPY Y YPEKAECHHUS.
2.2. Jlupektop YupekIeH s eXKeroHO 3aKIoUaeT J0roBop (MyHHIUMNIATbHbIH
KOHTPAKT) Ha TIpHobpeTeHye 6IaHKOB IOKyMEHTOB 06 06pa3oBaHUH C
opraHu3alyeil, IMelolleH JTULEH3HIO Ha OCYIIECTBICHHE IEATENLHOCTH 110
M3rOTOBJIEHHIO 3aIlUILIEHHON OT MOIIEIOK MOoJUrpapu4ecKon MpoayKLIHH, B TOM
yKcie 6IaHKOB LIEHHBIX OyMar, a Tak)Ke TOPrOBJIHM yKa3aHHOH MpOJyKLHEH.
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2.3. Ilpu noctynieHuu 61aHKOB JOKYMEHTOB 00 00pa3oBaHUH KOMHCCHEN
OCYULIECTBJISIETCS CBEpKa COOTBETCTBUS (haKTHUECKOro KOJUYecTBa OJIaHKOB
TUTYJIOB U OJ1aHKOB MPUIIOKEHUH (UX CEpUH U HOMEPOB) YYETHBIM JIaHHBIM,
COAEpXkKaLLUXCS B CONPOBOAUTENBHBIX JOKyMeHTaX. [1o pe3ynbTaram cBepku
COCTaBJISIETCS aKT B 2-X 3K3eMIuisipax. [lepBbiii sk3eMIuisip nepenaercs B
OpraHMu3alMio OCYIIECTBISIIOLIYIO U3TrOTOBIEHHE OJJAHKOB IOKYMEHTOB, BTOPOM
9K3EMIUISP — B LEHTPAIU30BAHHYIO OyXTralTepHIo.

3.Y4yer U xpaHeHHe 0JIAaHKOB 1I0KYMeHTOB 00 00pa3oBaHHH.

3.1. BnaHku 10KyMeHTOB 00 00pa30BaHUHU XpaHSTCs B HeCropaeMoM Lukady B
KaOUHeTe JUpeKTopa YUpeKACHHUS.

3.2. [IpuoOpeTeHHBIe OIaHKU JOKYMEHTOB 06 06pa3oBaHUU

PETUCTPUPYIOTCS, BEIETCSI KHUI'a PETUCTPALIMU BbIIaHHBIX IOKYMEHTOB 00
o6pa3zoBaH1M, KOTOpasi MPOHYMEPOBBIBAETCS, [IPOLIHYPOBBIBAETCS, ONl€YaThIBAETCS
M XpaHUTCS KaK JOKYMEHT CTPOrOM OTYETHOCTH, 3alIUCH B KHUI'E PETHCTPALIMH
MPOM3BOASATCS MPH JT0O0M JBHKeHUH OsaHkoB. Ha xakapli BU 6J1aHKOB CTPOrou
OTYETHOCTH 3aBOJUTCS OTJE/IbHasl KHUTA.

3.3. Kuura peructpauus, BeieTCs OTAEIBHO M0 KakI0My YPOBHIO 00LLETO
06pa3oBaHUs U COAEPKHUT CIEAYIOLIHE CBEIEHUS:

-(haMHUIIHIO0, UMsI, OTYECTBO (IIPU HAJIMYUH) BBITYCKHHKA,

-B ClTy4ae ToJIy4eHHUs aTTecTaTa (IyOiauKara aTTectaTa, Jy0OaMKaTa NpUIIOKEHHs K
aTTecTaTy) Mo JOBEPEHHOCTH - TaKKe (aMHUIIMIO, UMs M OTYECTBO (IPH HATIHYHUH)
JIM11a,KOTOPOMY BbIJIaH JIOKYMEHT;

-J1aTy pOXKIAEHUS BBIIYCKHHUKA;

-HyMepaluio 61aHka aTTecTaTa (61aHKa nybiukara arTecTara);

-HaMMeHOBaHHUs y4eOHBIX TPEIMETOB U UTOTOBbIE OTMETKH BBIITYCKHHUKA 10 HUM;
JaTy ¥ HOMep IpHKa3a o Bblaade aTTectara (IybiMKara aTrecrata, Aydiukara
MPUIIOKEHHUS K aTTeCTary);

-MOAMHUCH YIIOJHOMOYEHHOTO JIULIa OpraHU3alliH, OCYECTBISOLIEH
06pa3oBaTeNbHYIO AeSTENbHOCTD, BBIIABLIErO aTTeCTar (1y0On1Kar arTecTara,
nyOIMKaT NPUII0KEHHUS K aTTeCTary);

~MOZMKCH MOJTyyaTeNs aTTecTara (€Cc/ii JOKYMEHT BBIIaH IMYHO BBIITYCKHUKY 100
110 JJOBEPEHHOCTH), JTM6O0 AaTy ¥ HOMep MOYTOBOTO OTHPABJIEHUS (€CIH IOKYMEHT
HaIpaBlleH Yepe3 OMepaTopoB MOYTOBOM CBA3M OOLLETO MOIb30BAHMUS);

-JaTy BblflauM aTtectara (AyOnukaTa arTecTara, JyOauKaTa NpUIOKEHHUs K
aTTecTary).

3.4. I1pu BBIIaye QyOnMKaTa aTTecTara v yOJMKaTa NpUI0KEHH!s K aTTecTary B
KHMIe PErMCTpaLii OTMEYAIOTCs yYETHBIM HOMED 3allMCH U 1aTa BblAa4H
opurMHaia, Hymepauus 6nanka opuruHana. IIpu 5ToM OTMETKaA O BbIJAYE
nyGiMKara aTTecTara JieflaeTcs TakkKe HalpOTHB YUETHOrO HOMEpa 3allCH BblladH
OpUTrMHaa.

3.5. [1pu oOHapyKEeHUH OLUMOOK, AOTMYIEHHBIX NIPH 3all0JHEHUH aTTeCTaTa Hilk
OJJHOT'O M3 MPUJIOKEHHH, B F0JI OKOHYAHHS BBIITYyCKHHKOM 00pa3oBaTEIbLHOIO
yupekIeHHs, Bblla4a HOBOTO aTTecTaTa UM NPUII0KEHHA B3aMEeH HCIIOPUCHHOTO
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(GUKCUpYeTCsl B KHUI'e peruCcTpallMy 32 HOBBIM HOMEPOM yueTHOM 3anucu. [1pu
3TOM HalpOTHUB paHee C/IelaHHON YYeTHOH 3aluCH [eaeTcs IOMETKa "MCIOpYEH,
aHHYJIMPOBaH, BbIJIaH HOBBIM aTTecTar’ C yKa3aHUEM HOMEpa yYeTHOH 3allucH
aTTecrara, BbIJAHHOIO B3aMEH UCIIOPYEHHOIO.

3.6. B KHUT'Y perucTpaliy CIIUCOK BBIMTYCKHUKOB TEKYLIEro y4eOHOro roaa
BHOCHUTCS B ajI()aBUTHOM MOPsIJIKE OTAENBHO M0 KaXKIOMY Kilaccy (CO CKBO3HOM
HyMepalliei ), Homepa 61aHKOB - B BO3PACTAIOLLEM ITOPsJIKE.

3.7. 3anmucH B KHUI€ perucTpaliy 3aBEPSIIOTCS MOANUCIAMH KJIAaCCHOIO
PYKOBOJUTEIS, IUPEKTOpa Y UPEKAEHHs U IIeYaThiO, OTAEIBHO MO KaXKI0My
KJ1accy.

3.8. Kaxas 3anuce o Belaue AyOiuKara aTTectaTa, JyOnuKkaTa NpHII0KEHHUs K
aTTECTATy 3aBEPSETCS MOANUCHIO IUPEKTOPA Y UPEKAEHHUS U CKPETUISAETCS
nevyaThlo.

3.9. UcnpaBneHus, AOMYyLIEHHbIE IIPY 3aII0JJHEHUH KHUIH PETHCTPAL|H,
3aBEPAIOTCA JAUPEKTOPOM YUPEKACHHUS U CKPEIIAIOTCS NeYaThio CO CChUIKOW Ha
HOMEp yYETHOM 3aIlHUCH.

3.10. JIMCTBI KHUTH PETUCTPALlMU POHYMEPOBBLIBAOTCS, KHUIa perucCTpallu
MPOLIHYPOBBIBAETCS, CKPEIISETCs NeYaThio YUpeKICHHUs C yKa3aHHEM
KOJIMYECTBA JIMCTOB B KHUI'€ PETUCTPALIMU U XPAHUTCA KaK JOKYMEHT CTPOroH
OTYETHOCTH.

3.11. [Nepenaya nosy4eHHbIX YupexaeHHeM G1aHKOB IOKYMEHTOB 00
00pa30BaHUM JIPYTUM YUYPEKIEHHUSIM He IOMyCKaeTCs.

3.12. CriicaHMe U3pacxoI0BaHHBIX 6I1aHKOB JOKYMEHTOB 06 00pa3oBaH1H
MPOM3BOAUTCS M0 aKTy CIIKUCaHUs G1aHKOB CTPOroM OTYETHOCTH. B akTe
PUBOJMTCS COCTaB KOMMCCHH I10 CIIMCAHHIO, YKa3bIBAIOTCs 1aTa U HOMEP
JIOKyMEHTa, KOTOPbIM JJaHHasi KOMHCCHs Oblna HasHaveHa. Kpome Toro, B akTe
yKa3bIBAIOT MEPUO]I, 32 KOTOPBIH MPOU3BOAMTCS criucanue. CriuchBaeMble
JIOKYMEHTBI EPEYUCIISIOTCA C yKa3aHHEM X HOMEPOB, CEpPHHU U TIPUYHH
CIUCaAHHUA.

AKT MOIMUCHIBAIOT YIEHbl KOMUCCHH M YTBEPIKAAET JUPEKTOP Y UPEKIACHUS.
3.13 McnopyeHHbIe MPH 3aM0JHEHUH OJIaHKH TOKYMEHTOB 06 oOpa3oBaHUH
MOJIeKAT CITMCAHUIO U YHHUTOXKEHHMIO, U1 YETO CO31aeTCsl KOMUCCHS C yqacTHEM
npeacraBurens Oyxrantepud. KoMuccHs COCTaBIIAET akT O CIIUCAHHHU 6J1aHKOB
CTPOroii OTYETHOCTH B AABYX 3K3eMILIspax. B akTe Nponuchio yKa3blBatoTCs
KOJIMYEeCTBO U HOMEpA YHHUTOKEHHBIX OJIAHKOB JOKYMEHTOB, a TaKXKe JaTa UX
yHHYTOKeHUs. HoMepa HCTIopUeHHbIX OJIaHKOB JIOKYMEHTOB BBIPE3aioTCA H
HaKJIEUBAIOTCA HA OTAEIbHBIN JUCT OyMarv, KOTOPbIM NpUJIaraeTcs K SK3EMILIAPY
aKTa 17151 6eCCPOYHOro XpaHeHHs! B yUpekKAeHHH. AKT MOANHUCHIBAIOT YICHBI
KOMHMCCHH M YTBEPXKAAET JUPEKTOP TEXHUKyMA.

3.14. JlokymeHTbI 06 06pa30BaHHUH, HEMOTYYE€HHbIE BBIITYCKHUKaMHU B TOA
OKOHYaHMsl YUpexkIeHHs, XPAaHATCA BMECTE C HEUCIOIb30BaHHBIMH 6y1aHKaMu
JIOKyMeHTOB 06 06pa30BaHKH 10 BOCTPeOOBaHHS.

3.15. Ipu Ha3Ha4YeHHH HOBBIX PaOOTHHUKOB, OTBETCTBEHHBIX 3a MOIYHEHHE, yHCT

U XpaHEHHUE 0J1JaHKOB HEUCIIOJIb30BaHHBIC OJIaHKH, a TAaK)KEe KHUTH ydyeTa u
4
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perucTpaluy nepearoTes Mo akTaM, Kak JOKYMEHTBI CTPOTOM OTYETHOCTH.
[TpoBOaUTCS MHBEHTAapU3aLMsl B CBA3U CO CMEHOM MaTePHAJIbHO-OTBETCTBEHHBIX
nuu. COTpyIHUK, MPUHSBILIKKA GJTaHKU JOKYMEHTOB 00 06pa3oBaHUH
PacIMCBIBAETCS B OMMUCH B MOJTYYEHUH, a CAABILUH — B clade 3TUX OJ1aHKOB.

4. [TopsiaoOK yCTaHOBJIEHHS! KOHTPOJISA.

4.1. ]Iy MCKJIIOYEHHs CTydyaeB MOLIEHHUYECTBa, XMILIEHUH U1 OLIMOOK B
UCII0JIL30BaHUHU OJIAHKOB CTPOTOM OTYETHOCTU HEOOXOAUMO PETYJIIPHO IIPOBOAUTh
npoBepkd. KOHTponbHbIE (QyHKIIMK BO3IAraloTCsl Ha IUPEKTOpa Y UpekKIeHHS.
[Iprika3oM IUpeKTOp YUpexkIeHHUs yTBEPKIaeT COCTaB KOMUCCHU U rpaduK
BHYTPEHHHMX MPOBEPOK Ha TeKyLUMM roa. HazHayeHHass KOMHUCCHsI COTrJIacHO
rpa)MKy MPOBEPOK MPOU3BOIUT IIPOBEPKHU BEJECHHs y4eTa U COONIIOAEHUs YCIIOBUH
XpaHeHUs: OIIaHKOB CTPOIrOi OTYETHOCTH Yy MAaT€PHAIbHO-OTBETCTBEHHOIO JIMLIA.
4.2. Tlo pe3yapTaTaM BHYTPEHHHUX IIPOBEPOK COCTABIISAETCS OTYET [JIsl IPUHATHUA
OIEPaTUBHBIX Mep M0 YCTPAHEHUIO BBISBIEHHBIX HapYIIEHHH.



